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About Us

Igniting an emotional spark in a consumers’ mind is one of the hardest things to do in
marketing. But understanding a consumers’ day-to-day journey and creating plug-ins
for consumer engagement is a great first step & we help brands do that right by
creating , measuring and amplifying B2B & B2C integrated marketing solutions to
understand consumer behaviour via our market-led, customer-driven / channel-driven
engagement, incentive, loyalty & reward programs.

HR Manager

Experience: 2-3years | Opening(s): 1 Locations: Mohali / Chandigarh

About the Role

Leading Learning ,Development, Talent Management and Driving all HR processes
across locations. You will be responsible for recruiting, screening, interviewing and
campus placements, handle employee relations, payroll, benefits, training, and
coordinate the administrative functions of an organization.

As a HR Manager you will be a key strategic team member for leadership and a
valuable resource for team members. Whether through onboarding, performance
management, or giving team members the guidance that they need to be successful.
You'll make a positive impact on how team members experience organizational
change and use industry standard information , instances to overcome ground level
limitations to build the teams that achieve our business goals.

Education

Management Graduate in Human Resources Management, Business Administration
or Related field. (Specialization in HR preferred) from an institute of repute and having
2-3 years of experience.
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Sounds like you?

Willing to take the challenge and exhibit the ability to build the very best by
continuously experimenting, evolving and innovating & positively impact people who
have trusted their career’s with us. Being a strategic partner to both the leadership
and the team members who elevate and nurture the growth and wellbeing of our team.
Dynamic, passionate and responsive and holds special focus on people-professionals
across diverse disciplines Operate behind the scenes to create a progressive culture
of value, respect, reward and professional advancement. Of Course Enjoy the
Limelight this brings you. When it comes to supporting team from- a simple employee
pay calculation error to a much more difficultissue such as conflicting leave approvals.
Believe that you will do the right thing and have their best interests at heart for the
organisation and individual alike

What Do We Expect

e Excellent written and verbal communication skills with a zeal to Takes initiative
& drive results . Proactive and solution focused with ability to influence

e Tech Savvy with Hands On Experience in HR management Web Applications
& Tools in MS Office

e Strong collaboration, interpersonal and communication skills with the ability to
relate well with all levels in the organization through strong business acumen
and presence

e Experience in cross-functional HR generalist role with Effective thought
leadership, critical thinking and problem solving skills; strong business acumen
and curiosity

e Strong self-concept, ability to manage conflict and make decisions relate &
interact well within and external stakeholders at all levels

e Support attention to detail and high work standards in support of accurate,
flawless, execution while delivering on key business initiatives through applying
effective change and transition management strategies

e Experience in managing and delivering multiple tasks concurrently while
applying excellent stakeholder management and influencing skills

What Would You Be Doing

e Developing an adaptive - competitive organization & Creating a productive
environment to deliver increased business results and competitive advantage .

e Overseeing End to End HR Process ( right from candidate identification , and
selection process ) employment paperwork, proper performance &
compensation management

¢ Networks with Local colleges / National College & other organisations to source
& participate in campus requirement drives for current or future openings.
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e Be an advocate for the talent agenda with management, building knowledge
and networks of talent, integrating talent with other HR processes (such as
resourcing, planning, leadership development, and learning) and promoting the
flow of talent.

¢ HR policy formulation & time to time updating the same as required to meet the
statutory compliance and more importantly ensuring that the team is updated
with the most updated versions of the policies that may affect them.

e Develop a departmental orientation program for current & new employees to
receive the training to successfully perform their job. Ensures employees are
cross trained ( via on job & on-going training initiatives & training tools) to
support successful daily operations.

e Assists in maintaining effective employee communication channels (e.g.,
develops daily communications and assists with regularly scheduled
department — inter department meetings).

e Periodically review progressive discipline & documentation for accuracy and
consistency, checks for supportive SOP documentation accountable for
determining appropriate action for habitual offenders.

e Utilize an “open door” policy to acknowledge employee problems or concerns
in a timely manner.

e Design and drive employee engagement and retention themes along with
Developing and administering reward strategies to effectively drive
performance

e Ensures all safety and security policies (e.g., property removal, lost and found
items, accident reporting, and hygiene etc ) are communicated to employees
on a regular basis through orientation, property meetings, bulletin boards, etc.

e Lead the way in implementing change initiatives related to culture,
performance, recognition and policies, people practices engagement,
employee grievances, performance & bench management.

www.innovativeincentives.in
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